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Head of School: Sport, Public Services, Higher Education and Professional Studies
Ref: 17.03
1. The Appointment

The purpose of the role is to lead and inspire a School of Learning to provide excellent teaching and learning and provide an outstanding learning experience. Learners’ success will be your driver. This success will be achieved through your leadership of your staff. You will be engaged in our strategic objective to be outstanding and will recognise and develop excellence in all areas of provision.

You will report directly to the Director: Learning and Innovation. 
You will be accountable for the success of the School of Learning. This success will be measured through high achievement rates, learner satisfaction surveys and high levels of progression to further study, higher education or employment.
This School of learning consists of the following curriculum areas:

· Sport and Public Services Levels 1 -3, gym instructor and fitness programmes

· Higher Education – consists of Foundation degree and BA (Hons) top-up business and management; certificate in education, PGCE and BA (Hons) education studies; Foundation degree and BA (Hons) top-up criminal justice; foundation degrees and BA (Hons) top-up sport.
· Professional Studies – consist of Access to Higher Education, Business level 3, and Professional Courses (CIPS, CIM, AAT and CIPD). 
The School has approximately 50 staff and generates income of around £3m.

The role will require you to embed the college’s values; working with Professionalism, taking Responsibility for your actions and giving Respect to clients and colleagues alike.  
For an informal discussion please contact Julian Smith, Head of School: Sport, Public Services, Higher Education and Professional Studies on 01623 627191 ext 8223 or Julian.smith@wnc.ac.uk 
2. 
The Post

2.1 Main Duties and Responsibilities
Learners
a. To lead your School to ensure that outstanding teaching and learning is provided in all sessions and classroom management standards are met in every session.
b. To lead the development of employability skills, enterprise and entrepreneurship, work placement and wider learning within the School.

c. To ensure that study programmes are planned and delivered to meet the needs of individual learners based on their progression and destination goals.

d. To lead the provision of higher education within the School.

e. To lead the development of English and maths across the School, ensuring that this is embedded into teaching, learning and assessment activities.

f. To ensure that the whole student experience is varied, has breadth and is relevant to the level of provision, enabling learners to reach their full potential.

g. To ensure that the curriculum offer meets the needs of diverse groups of learners, employers and the local community.
h. To ensure that learners are working in a safe and healthy environment and manner. You will ensure the highest professional standards from learners and staff at all times and immediately rectify any lapses.  You will ensure that risk assessments are in place and complied with for all on-campus and off-campus activities.

i. To ensure that best practice in safeguarding is adopted at all times; that all your staff are confident about how to deal with any disclosures or concerns and that safeguarding is promoted consistently.
j. To ensure that additional learning support is provided where needed and staff work together to plan and monitor the effectiveness and impact of support.
k. To ensure that equality and diversity is promoted and embedded within the curriculum and that staff feel confident to challenge and develop learners’ tolerance to difference.
l. To provide opportunities for enrichment activities appropriate to the type and level of provision.
m. To lead cross-School initiatives and developments e.g. embedding ILT in teaching and learning, blended learning, enterprise, tutorials, wider learning and work placement.
n. To lead the learner voice activity within the School, ensuring that areas for improvement are addressed promptly and feedback provided.

o. To monitor and assess the impact of all interventions and support.


Quality 
a. To ensure rigorous self-assessment processes are embedded throughout the School and quality improvement strategies result in sustained improvements.

b. To ensure that all staff have lesson observations in line with college policy and that all staff contribute to the peer observation process.

c. To take ownership of the standard of teaching and learning and student experience within the School.  Utilise information from lesson observations, surveys, focus groups and other activity to inform staff development requirements, sharing of best practice and deal with teaching and learning that requires improvement or is inadequate.

d. To ensure that an appropriate differentiated HE experience is provided for learners.

Finance
a. To plan, deliver and monitor the School’s budget and achieve the agreed contribution target. 

b. To ensure that Curriculum Managers plan, utilise and monitor the budget for their curriculum areas effectively.

c. To complete the curriculum planning process, taking into account local and regional priorities, quality and viability of provision and contribute to the college’s business plan.

People Management
a. To lead and inspire your staff and encourage creativity in order to embed excellence in teaching, learning and assessment.

b. To line manage your direct reports and ensure that they effectively manage their own staff.

c. To ensure that every staff member is appraised in line with the college’s Appraisal Procedure, incorporating lesson observation grades into that process.

d. To ensure that all staff complete mandatory training.

e. To ensure the effective utilisation and management of all staff, including temporary (sessional) staff.
f. To ensure that staff absence is adequately covered and that staff do not exceed their delivery hours on a continuous basis.
g. To ensure that the staff in the School are stretched and challenged, ensuring that under performance or misconduct is managed appropriately. 
2.2
Other Responsibilities

a. To uphold and promote college policies and procedures, promoting those specifically applicable to this area of work, including the equality and diversity and health and safety policies and procedures and attend training as requested.

b. To apply the college’s safeguarding policy and practices and attend training as requested.
c. To keep up to date, so far as necessary for the efficient execution of the job, with new legislation, government initiatives, procedures and techniques and attend relevant mandatory training.

d. To be conversant with and participate in activities and developments at college, regional and national level which are relevant to the post.

e. To present and promote an appropriate public image in representing the college.
f. To undertake the role of duty manager on day and evening rotas as required.
g. To undertake any other duties as may reasonably be required commensurate with the post.
3. 
Skills, Qualities and Knowledge

	
	Essential
	Desirable

	Qualifications: 
	
	

	Degree level qualification
	(
	

	Teaching qualification equivalent to DTLLS/PGCE
	(
	

	English  to at least level 2
	(
	

	Maths to at least level 2
	(
	

	Experience 
	
	

	Recent and relevant experience of providing a high quality learning experience for diverse groups of learners
	(
	

	Recent and relevant  experience of managing a significant number of staff in a similar setting
	(
	

	Recent and relevant experience of leading successful, high achieving teams
	(
	

	Recent and relevant experience of leading and implementing curriculum developments
	(
	

	A proven ability to identify areas for development and lead improvements with measurable, sustained  outcomes
	(
	

	Experience of managing and delivering high quality higher education provision within a further education environment
	(
	

	Skills /Knowledge
	
	

	Demonstrate suitability to work with children and 

vulnerable adults including knowledge/understanding of

safeguarding
	(
	

	Knowledge of current relevant initiatives within the sector
	(
	

	Knowledge of employer led developments related to the vocational curriculum
	(
	

	Ability to interpret data and use to inform decision making  and areas for improvement
	(
	

	Ability to produce evaluative reports and deliver presentations to a range of audiences.
	(
	

	Ability to communicate effectively with a wide range of audiences
	(
	

	Demonstrate ability to utilise IT skills to produce reports, analyse data and appraise performance
	(
	

	Qualities/Approach linked to college values 
	
	

	Effective leader with the ability to motivate and inspire staff teams and learners
	(
	

	Clarity of thinking, ability to plan and problem solve quickly and effectively
	(
	

	Demonstrate a passion for delivering an outstanding learning experience
	(
	

	Ability to ensure that teams work together to ensure that every learner is supported to reach their full potential
	(
	

	Ability to deal with difficult issues  in a timely and effective manner
	(
	


4. 
Position within the College

As Head of School you will report directly to the Director: Learning and Innovation.
5. 
Terms and Conditions

a. The post is offered on a West Nottinghamshire College delivery management contract and is subject to those terms and conditions.
b. The salary will be in the range of £46,891 - £57,655 per annum.
c. You will be entitled to 35 days leave plus bank holidays.
d. You will be required to work 37 hours per week on a flexible basis.
e. The College operates a contributory Average Salary Pension Scheme, (Teachers’ Pensions).
f. The post holder will be located at the Derby Road site, but may be expected to travel as required.  

6. 
The Application

Individuals with the appropriate experience, qualifications and personal qualities are invited to complete an online application form by 5pm on 1st March 2017.  

Please ensure that you evidence how you will meet the essential criteria contained within skills, qualities and knowledge section of the job description.

Please note, the assessment centre for this vacancy is scheduled for 10th March 2017. 
www.wnc.ac.uk/vacancies
THE COLLEGE PROMOTES EQUALITY OF OPPORTUNITY AND WELCOMES APPLICATIONS FROM ALL SECTORS OF SOCIETY

The college is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expect all staff to share this commitment.  All successful candidates are subject to a Disclosure and Barring Service (DBS) check.  The successful candidate will be required to pay for the DBS check themselves; the cost (£44.00 for an enhanced check) will automatically be deducted from their first salary payment.

It is an offence for anyone who is barred from working with children or vulnerable adults to apply for this position. 
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